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. O0mme MoJI0KEeHUA

1.1. Hacrosimee mosiokeHUE pa3padOTaHO B COOTBETCTBHHM C 3akoHOM Poccuiickoi
Oeneparn «O6 obpazoBanum» ot 29.12.2012r. Ne 273-®3, ['paxmaaHnckuM  KOACKCOM
Poccuiickoit  Depepanmn, DepepanbHbiM  3akoHoM  oT  11.08.1995 r.  Ne 135-
@3 «O 61aroTBOPUTENLHON NEATENPHOCTH U ONArOTBOPUTENBHBIX  OpraHU3alMsix», |
YCTaHABIMBAET TMOPAJOK IMOJIyYeHHUS U PacXOJOBaHUsS OJArOTBOPUTENBHON IMOMOIIH,
MOCTYNHBIICH B BHUAEC HUMYIIECTBA, WHBEHTaps W OC3HAIMYHBIX JCHEKHBIX CPEICTB OT
busznyecKkux U IOpUAWYECKUX JHIl (Janee BHEOIJDKETHBbIE cpeAcTBa) MyHHUIMINATBHBIM
OrokeTHbIM  yupexaeHueM «Mysell ucropun u pemecen CoBETCKOro pailoHa» (nanee —
Yupexaenue).

1.2. Tlon moHsATHEM OJIarOTBOpHUTENCH IS el  HACTOSIIET0  IMOJIOKCHUS
MOHMMAIOTCS JTUIIA, YKa3aHHbIe B cTaTtbe 5 DenepanbHoro 3akoHa oT 11.08.1995 Ne 135-d3 «O
0JIaTOTBOPHUTEIIHLHONW ACSITEILHOCTH U OJaroTBOPUTEIILHBIX OPTaHH3AIHIX).

1.3. IlpuBneyeHne BHEOIOKETHBIX CPEACTB YUPEKACHUS OCYLIECTBISIETCS CTPOTO
Ha MPUHIUIE T00pOBOJBHOCTH.

1.4. Tupextop VYupexneHus (mamee PykoBoauTenb) HE BIpaBe OIrpaHUYMUBATH
OyraroTBOpUTENISE B CBO0OJI€ BHIOOPA 11€1M OJIATOTBOPUTEIBHOM NE€ITEIHHOCTH.

1.5. PacxonoBaHue MPHUBJICYEHHBIX BHEOIOKETHBIX CPEJCTB OCYIIECTBISETCS Ha HYXIbI
VYupexieHust B COOTBETCTBHH C TPEOOBAHUSIMHU 3aKOHO1aTEIHCTBA.

2. Ho.JIyqe}me BHeﬁlO}I)KeTHI)IX CpeacTs oT (])u3uqec1mx H HPUINICCKUX JIUIL

2.1. PykoBOIUTEINH OCYIIECTBIISIET KOHTPOIIB!

- 32 HEJIONYILIEHUEM HEeTPaBOMEPHBIX JAEUCTBHUM CO CTOPOHBI PAOOTHUKOB Y UpEXKJICHHUS;

- 3a coOmrofieHueM TpeOOBAHUN 3aKOHOAATEIbCTBA MPH TMPHUBJICUEHUU BHEOIOJKETHBIX
CPEZACTB OT OJIArOTBOPUTENEH.

2.2. Okazanue  OJaroTBOPUTENPHOW  TMOMOIIM B  BUJAE  JICHEKHBIX  CPEACTB
OCYILIECTBIISICTCS TyTEM IEPEUNCIIEHUs UX OJaroTBOPUTENIIMU HAa PACUETHBINA cUeT YUpexKAeHusl.

PaGorHukn VYwupexaeHuss He BIpaBe IPUHUMATh OT OJaroTBOpUTENIed HaJIWYHbIE
JIEHE)KHBIE CPECTBA.

2.3. Tlocme mepeuuncrneHUs] ICHEXKHBIX CPEACTB HA  PACUETHBIM CcYeT YUpexkIeHHs,
0JaroTBOpUTENb BIpaBe OOpaTUThCS B YupexkaeHue c oOpamieHueM (M0 JKEJTaHHI0 - C
INPWJIOKEHUEM KBUTAHIIMM O BHECEHHMM JCHEXKHBIX CPEJICTB), B KOTOPOM YKAa3bIBAET LIEJIEBOE
Ha3Ha4YCHME NIEPEUNCIIEHHBIX UM JICHEKHBIX CPEJICTB.

B caywsae mnocrymieHuss OT OyaroTBOpHUTENs OOpalleHus € yKa3aHUEM LEJIEBOTro
Ha3HA4YCHUs [EpPEUYMCICHHBIX HMM CpeAcTB, B TedeHMe 30 KaleHIOapHbIX IHEH cO JHS
MOCTYIUIEHUs1 Takoro oOpamieHusi PaGoueit rpymnme VYwupexaeHus, B NPOTOKOJE 3acelaHus
¢ukcupyercss 1enb OJarOTBOPUTENBHON MOMOIIM COTJAacHO OOpaIlEeHUI0 OJAaroTBOPHUTENS, a
TaK)Ke CPOKHU, CIIOCOOBI U MOPSIIOK PACXOI0BAHUS MMOCTYIMUBIIUX JIEHEKHBIX CPEJICTB.

3aBepeHHasi pyKOBOAMUTENEM YUpPEkKACHUs KOMUS MPOTOKOJIA Bpy4yaeTcs OJaroTBOPUTEIIO
100 HampaBiseTcs 10 NoYTe B TEYEHHE TPeX JHEH ¢ MOMEHTa MPOBEICHUS 3aceqaHMtsl.

2.4. B ciydyae MOCTYIUJICHHs JIEHEKHBIX CpEACTB Ha OJaroTBOpUTENIbHBIE LENU Ha
pacyeTHbI CYET YUpeXJCHUs M OTCYTCTBUS B TeueHue |0 kameHaapHbIX JHEH C MOMEHTA
NOCTYIUICHUSI JECHEXHBIX CPEJICTB OOpalleHusi CO CTOpOHBI OmaroTBoputens, Komuccuei
VYupexaeHus cocTaBiseTcs NMPOTOKOJ, B KOTOPOM YKa3bIBAIOTCS CPOKH, CIIOCOOBI M MOPSAO0K
pacxo/0BaHus NOCTYNMBIINX JIEHEKHBIX CPEACTB.

B sTOM ciywae neneBoe Ha3Ha4Y€HUE MOCTYNUBIIMX JEHEXHBIX CPEICTB OIMPEIEISACTCS
Paboueii rpynmoit YupexxaeHus C y4eTOM NpEeASIOKEHHH, BBICKA3aHHBIX PYKOBOAMTEIEM H
yjeHamMu Paboueld rpymibl.



VYkazaHHBIE CpelCTBa HampaBisitoTcs PaOoueil Tpynmoil HCKIIOUMTENFHO Ha HYXKIIBI
VYupexneHus. 3aBepeHHasi PyKOBOAUTENEM YUPEKICHHs KOINHs IPOTOKOJIA PAa3MEINaeTCs A
03HAKOMJICHHUS B OOIEAOCTYITHOM MECTE.

2.5. PykoBoauTenp He BIpaBe TpeOoOBaTh OT OJIArOTBOPUTENS IPEACTABICHUS KBUTAHIIUU
WM UHOTO JOKYMEHTA, CBUJETEIbCTBYIOLIEIO O 3a4UCICHUN JICHEKHBIX CPEACTB HA PAaCUECTHBIN
cyeT YupexaeHus.

2.6. bnaroTBopuTeNbHAs MOMOILb, MOCTYNUBILIAS B YUpeXIEHUS B BHUJE HMYIIECTBA,
MaTCpUaIbHBIX  CPEICTB  NPUXOAYETCS  YUpPEXACHHEM B  IOPSAIKE, YCTAHOBICHHOM
3aKOHOJATENbCTBOM. JlaHHass wuH(pOpMaIUs MOBOIUTCS IO CBEOCHHsS OJaroTBOpUTENs B
IUCbMEHHOM BHUJIE, @ TAKXKE pa3MellaeTcs B 00IIEJOCTYITHOM MecTe Y UperkICHHUS.

3. PacxonoBaHue BHEOK/IKETHBIX CPEICTB, MOCTYNMHUBIINX 0T (GU3NYECKUX U
OPUAHYECKUX JTHIL

3.1. PacxonoBaHue BHEOIOKETHBIX CPEJICTB JOIMYCKAETCS TOJBKO B COOTBETCTBUM C HX
LIEJIEBBIM HA3HAYEHHUEM, YKa3aHHBIM B IIPOTOKOJIE.

Pemenne o pacxomoBaHuu BHEOIODKETHBIX CpPEACTB NpuHUMaercss Paboueit rpymmoit
YupexxaeHus 0 pacxoA0BaHUIO BHEOIOIKETHBIX CPE/ICTB.

Wudpopmanus o BpeMEHM U MecTe MpoBeAcHUs 3aceqaHus PaOoueld rpymnibl
pasmemaercs B obuienoctynHom Mecte JJOY He MeHee yeM 3a 5 KaJeHJIApHBIX JHEH 110
Hayvaja 3acenanus Paboueit rpymnmbl. 3acenanue Pabodeil rpynmsl sBISE€TCS OTKPBITBHIM.

3acenanue Pabouell rpynmbl cUUTaeTCs NMPaBOMOYHBIM, €CIIM HAa HEM IPUCYTCTBYIOT BCE
yinensl Komucenn.

Pemenne o pacxomoBaHMM BHEOIO/KETHBIX CPEACTB OT OJIarOTBOpUTENECH NMPUHMMAETCS
PaGouelt rpynmnoil kosuiernaabHO U O(OPMIISETCS MPOTOKOJIOM, B KOTOPOM B 0053aT€IbHOM
HOpPS/IKE YKa3bIBAETCSl pa3Mep NMPHUBJICUCHHBIX BHEOIO/HKETHBIX CPENICTB, LI€IM PacXoJI0OBaHUs U
CyMMa, IoJyIesKaliasi pacX0JOBaHHIO HAa YKa3aHHBIE LIEH.

Pemenue cumtaercss NPUHATHIM, €CIM 3a HEro IMPOrojocoBajM Bce wieHbl Paboueit
TPYHIIBL.

3.2. Tlo ucTe4eHUWH CpOKa MCIIOJIb30BaHUS BHEOIO/KETHBIX CpEACTB, YKA3aHHOIO B
npotokoje, PaGodeit rpymnmoil cocTaBisieTCs MPOTOKON 00 HCIONB30BAaHWU BHEOIOKETHBIX
CPEJICTB C YKa3aHHEM B HEM CJIEYIOIINX JAHHBIX:

- HAMMEHOBaHUE IOPUANYECKOTO JIMIIA, Y KOTOPOro ObUIM MPUOOPETEHBI TOBAPHI, pabOTHI U
yCIIyTH,

- agpec (paKTUYECKOro MECTOHAXOXKJEHUS U HoMepa TelieoHOB (ecinu (pu3nyeckoe JIUIIO,
TO ero (pamMmius, UMs, OTYECTBO M €ro MACHOPTHBIE JaHHBIE, aJlpec PETUCTPAlMU MO0 MECTY
KUTEIbCTBA U (PAKTUUECKOTO HAXOXKAEHUsI, HoMepa TenedOHOB),

- TojHasg MHQpOpManus 0OOCHOBaHMS IEHBI, MO KOTOPOH ObLIM HpUOOpEeTEeHBl TOBAapHI,
paboThl M yCIyrd Ha NpUMEpe HE MeHee 3-X MOTEHIMAJbHBIX MOCTaBUIMKOB, C yKa3aHHEM
MOJTHOTO HAaUMEHOBAHMs IOPUIMYECKOro JIMia Ju00 (paMHUIMM, UMEHH, OTYEeCTBa (PU3UYECKOTO
JMIa ¥ €r0 MAacIOPTHBIX JAaHHBIX, UX (DAKTHUECKOE U IOPUINYECKOEe MECTOHAXOXKIEHHE, HOMEpa
Tese(hOHOB, a TAKXKe UX LIeHa Ha MPUOOPETEHHbIE TOBAPHI, pAaOOTHI M YCIYTH.

[IpoTokon, yka3aHHBIM B ab3ale MEpBOM MyHKTa 3.2., YTBEpXKAAeTCs MpeaceaaTesieM
Paboueii rpynmbl W MOANUCHIBaETCS BceMu wieHamu PaGoueil rpynmsl B TeueHue 7
KaJICHJIapHBIX JHEN CO JTHS OCBOEHUS BHEOIOIXKETHBIX CPE/ICTB.

[TpoToKOI 0 pacXxog0BaHUM BHEOIOKETHBIX CPEJCTB, HE COOTBETCTBYIONIUI TPEOOBAHUIM
HACTOALIETO TMOJOXEHUSI U 3aKOHOJATENbCTBY, JOJKEH ObITh OoTMeHeH Paboueil rpymnmel 1o
NUCbMEHHOMY TPEOOBAHUIO PYKOBOJUTENS Y UPEKICHUS.

[TpoTokosn pacxomoBaHMsl BHEOIOMKETHBIX CPEACTB IOCIE €ro MOJANUCAHUA, a TaKXKe
uHpOpMaLKs O PACXOJOBAaHMHM MAaTEpPHUaIOB MOCTYNUBIINX OT OJArOTBOPUTENS pa3MellaeTcs B
00IIEJOCTYITHOM MecTe YUpeKIeHUs IJIs1 O3HAKOMIICHUS.



3.3 Kommus mpoTokoiyia, yKa3aHHOrO B IyHKTE 3.2., mepefaercss PYKOBOAMTENIO IS
COCTAaBJCHUS MM OTYeTa O pPAaCXOJOBaHMU BHEOIO/KETHBIX cpeacTB. CocTaBieHue
PYKOBOJUTENEM OTYETa O PACXOJOBAHUHU BHEOIOJUKETHBIX CPEACTB MPOU3BOAUTCSA B TeueHHue 30
KaJICH/IapHBIX THEH IOCIIe UX UCTIOJIb30BAHUSL.

3.4. PykoBoauTenp 1o  3ampocy  OJIarOTBOpUTENs  00s3aH  MPEJOCTaBUTh €My
NOJHYI0O MH(OPMALMIO O pPACXOMOBAHMM U BO3MOXKHOCTH OCYIIECTBJICHUS KOHTPOJS 3a
IPOIIECCOM PACXOJOBAHUS BHECEHHBIX MM O€3HAJIIMYHBIX JCHEXKHBIX CPEICTB, MCIOIH30BAHUS
UMYILIECTBA WHBEHTapss MarepuaioB  (KpacKd, [JOCKH W T.J.)  IPEACTaBICHHOIO
0JIarOTBOPUTEIIEM.

3.5. PykoBomuTenp COCTAaBISCT EXKETOMHBIA IMyONWYHBI OTYET O MPHUBICYCHUH U
pacxoJ0BaHNHU BHEOIOIKETHBIX CPEJICTB.

4. (I)OpMLI KOHTPOJIA 32 COﬁJIlO}IeHI/IeM Tpeﬁonaﬂnﬁ HACTOALIECI0O MOJIOKCHUSA

4.1. PykoBOAHUTETh ©XKETOAHO TMPEACTABISACT IYyOJUMYHBIA OTYET O MPHUBJICUYCHUH U
pacxo0BaHUU BHEOIOHKETHBIX CPENICTB, MOJITBEPKIEHHBIX COOTBETCTBYIOIIMMHU JOKYMEHTAMU
(mayee - myOJIMYHBIN OTUET).

4.2. ExeronHoe  TpeACTaBI€HHWE MYyOJUYHOrO  OTYETAa  OCYIIECTBIACTCS  IyTEM
pasMereHus ero Ha OHUIMAIBHOM caiiTe (CTpaHHIe) YupexaeHus B ceTH HTepHeT.

4.3. Ykazannsle B myHKTe 4.1. HacTOsAIIEro TOJOXKEHUS  OTYETHl JOJDKHBI B
00s13aTeITLHOM MOPSIIKE COACPIKATH:

- TI0JTHOE€ 0OOCHOBAHME ILIEHBI, 10 KOTOPOH OBLIH MPUOOPETEHBI TOBAPHI, PA0OTHI U YCIYTH
Ha TIPUMEpE He MeHee 3-X MOTCHIIMAIBHBIX TTOCTABIINKOB;

- TOJHOE HAMMEHOBAaHUE IOPUIUYECKOrO JIUIA, Y KOTOPOro ObUIM MPUOOPETEHBI TOBAPHI,
paboTHI U yCIYTH, a TaKXKe ajipec (PAKTUIECKOTO MECTOHAXOXKICHUSI U HOMEpa TeIePOHOB (eciiu
dbuznyeckoe MO, TO €ro (GamMuiivs, UMs, OTYECTBO M €ro TMacHOpTHBIE JaHHBIE, aJpec
pETHCTpaIiKi TI0 MECTY JKUTEIbCTBA | (PAKTUYECKOTO HAXOXJICHUS, HOMepa TeJIeOHOB).

5. lMopsinok ob:xajioBanus AelicTBUil (0e31eiicTBUS) JOJKHOCTHBIX JIHIL, 110
MOJIy4eHHIO H PACX0I0BAHMI0 BHEOIIKETHBIX CPEACTB

5.1. bnaroTBopuTenn BhpaBe O0KaloOBaTh pELIEHUS, IMPHHATBIE B XOJA€ IOJYyYCHHS
U PACXOJOBaHUS BHEOIOJDKETHBIX CPEICTB, JCHCTBUS WM  Oe3eiicTBUE JODKHOCTHBIX
JMIL B A0CyAeOHOM Nopsiike U (WiIM) B Cy1e0HOM MOpSIIIKE.

5.2. brarotBopuTens BOpaBe COOOMIMTH O HApYIIEHHWH €ro TMpaB W  3aKOHHBIX
UHTEPECOB MpH TMPUHATUM IPOTHUBOINPABHBIX pEIIeHWH, JeHCTBUAX WK Oe3elHCTBUM
JOJDKHOCTHBIX JIUII, HAPYIIEHUH TTOJIOKEHUH HACTOSIIIETO MOJI0XKEHHUS B KOHTPOJIBHO-HA/I30PHbIE
OpraHBbl.



